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NEHRU MAHAVIDYALAYA, NERPARSOPANT
POLICY DOCUMENT

Policy Document deals with the rules, guidelines and regulations of the college to be followed by the

staff and students. It reflects the values and ethics upholding the quality of the Institution.

Policies, procedures and practices are set to guide members of the college community in their

academic and non-academic affairs.

Students, faculties and others can refer to these documents for proper guidance in the campus. All that
Is not mentioned herewith are to be followed according to the rules and regulations laid down by the

Government, University and the Management.

)] ACADEMIC POLICY

Nehru Mahavidyalaya strives to achieve academic excellence by providing quality education through
excellent teaching learning activities and research pursuits and the continuous assessment of the
academic activities so as to empower individual students to evolve as self-reliant citizens of the global

village who would cater to the human welfare.
Objectives

The academic policy discloses the principles and values of Nehru Mahavidyalaya regarding various

procedures and accountability in teaching and learning.

The objective of the policy is to make the guidelines transparent for all activities related to teaching
and learning across the campus. The institute / departments stand responsible for ensuring quality of

its educational environment.
e Ensuring the quality of education includes:-

I. Providing courses and syllabi as designed by SGB Amravati University Amravati in accordance with

the societal need.
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ii. Providing adequate standard course materials.
iii. Delivery of course contents using ICT
iv. Regular assessment to enrich the students learning process
v. Continuous improvement through quality assurance.
I1) ACADEMIC AUDITING

Academic Auditing is carried out for every department of the college at stipulated intervals by the
Internal Quality Assurance Cell. The IQAC shall monitor all the academic activities including the
internal examinations and its evaluations and as suggested by the University. The IQAC has a
coordinator and members from different departments to carry out the audit. The audit also covers the

co- curricular and extracurricular activities made available to the students.

I11) ADMINISTRATION POLICY

1. There shall be a Governing Board of the institution with the Chairman of the society as its Chairman
2. Principal / Vice principal/ Superintendent are ex- officio members

3. Governing Board supervises the entire functioning of the college

4. Principal shall be responsible for all academic and financial matters (other than that of the

management) for the general functioning of the college.

5. All policies pertaining to the institution shall be framed/ ratified by the Governing Board
6. There shall be at least two meetings of the Governing Board every academic year.

7. The Governing Board should visit all departments and office as and when required for
IV) APPOINTMENT POLICY

1. Chairman shall be the appointing authority of Teaching and Non-teaching staff in accordance with

the norms of the Government & University
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V) ADMISSION POLICY

1. Principal shall be in charge of all student admissions according to the rules and regulations of the

affiliating University.
2. An admission committee may be constituted by the Principal

3. List of eligible students to be admitted under the Management Quota should be finalized by the

Chairman.
VI) STUDENT ORIENTATION POLICY

1. All newly admitted students should be given an orientation on rules and regulations, code of

conduct, academic and non-academic activities, NAAC requirements etc.
2. There shall be an induction ceremony for the newly admitted students
3. IQAC Co-ordinator be in charge of the Orientation programme.

VIl) STAFF ORIENTATION POLICY

1. All Teaching and Non-Teaching staff members attend the orientation programme organized by
UGC and other government agencies

2. The Principal/ Governing body of the institute will encourage and support to the teaching and non-
teaching staff to attend orientation programme.

VIIl) STAFF EMPOWERMENT POLICY

1. All Teaching staff should attend at least one National seminar / workshop every year
2. All teachers are expected to publish at least one paper according to UGC regulations
3. All teachers are required to attend at least one FDP/training every year.

4. The teachers apart from their assigned academic work should take up at least two other

administrative duties every year.

5. Every faculty should involve in at least one extension activity every academic year.
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IX) TEACHING AND LEARNING POLICY

1. All Teachers are required to follow strictly the academic plan / teaching plan for the year
2. Proper records are to be maintained for Tutorials, Continuous Evaluations etc.

3. Use of ICT as a support to lecture system is mandatory

X) EXAMINATION POLICY

Examination policies are based on the rules and regulations of the SGB, Amravati University. All the work in

Examination section is governed by SGBA, University & monitored by the Head of the Institution.
1. Principal shall be in-charge of the University Examinations

2. There shall be an internal examination committee with a Controller of exams as nominated by the

Principal

3. Exam in-charge co-ordinate all internal examinations in accordance with the academic calendar and

guidelines of the affiliating university.
XI1) RESEARCH POLICY

1. All eligible teachers should take up Guide Ship (Supervisor Ship) from the affiliating University
and should take up research scholars.

2. Research Centers shall be established in all eligible departments as sanctioned by the University.
3) Institute promotes the research culture in the institute.

X11) MAINTENANCE POLICY

1. Maintenance work sanctioned for the department is to be supervised by the respective HOD

2. Cleanliness of the class rooms/labs etc. should be maintained by the concerned departments.
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XI) LIBRARY POLICY

1. Library should function for the benefit of the entire college community during the working hours

and the Librarian has to render selfless support

2. A list of library requirements from the departments may be collected by the Co-ordinator of the
Library committee at the beginning of the academic year and has to be forwarded to the Principal.

XI1V) WASTE MANAGEMENT POLICY

In consonance with the institutional principle of green protocol, the college should maintain a very

strict and eco-friendly waste management mechanism.

1. The college admits its environmental responsibilities and recognizes its obligations to contribute to

the resolution of global and local environmental issues by minimizing its environmental impact.

2. The entire stake holders are directed to take the ethical responsibility in reducing individual waste

generation based on the waste management motto of the college: Reduce, Reuse and Recycle.

3. The policy binds all the institutional activities to the dual principles of plastic reduction and lowest

waste generation.

4. Innovative and practical measures for waste management introduced by various departments of the
government, and scientific agencies should be implemented in the campus after making studies on its
plausibility.

5. Communicate the waste management policy of the college with staff, students, and other
stakeholders in the campus to ensure all are aware of the waste management strategy followed by the

college.

6. All should aptly utilize the dust bins for waste disposal made available at different locations in premises and

the campus

7. All should strictly exercise separate disposal of dry, wet, electronic and biomedical waste.
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XV) INFRASTRUCTURE & FACILITIES POLICY

Classrooms

The Office Superintendent is required to ensure that—

* All classrooms are kept clean and tidy

* Desks and benches in the classrooms are kept in order

* Class IV employees i.e. peons shall undertake the above tasks to the satisfaction of all concerned
* Allocation of rooms for holding daily classes shall be determined by the Timetable Committee.

* Allocation of rooms for holding academic examinations (Internal /University) to be determined by

the Examination Committee constituted by the Principal.

« It shall be the responsibility of the Officer In-Charge of the examination committees to ensure
tidying up and keeping the furniture (desks and benches) of the examination halls in proper order after

the conduction of the examinations

XVI) LABORATORIES AND RESEARCH FACILITIES

HODs of all departments shall ensure that —

* All laboratories under their jurisdiction are kept clean and tidy.

* Desks, benches, materials, and equipment in the laboratories are kept in order.

* Class IV employees/ laboratory support staff attached with the departments are properly instructed

to undertake the above tasks to the satisfaction of all concerned

 All users adhere to the directions given in the statutory display boards (mobile restriction/ energy

saver reminder/ laboratory instructions) in every laboratory room.
General Guidelines for Laboratories

The following guidelines are designed to ensure optimum safety conditions inside the labs and to

ensure protection against various forms of injuries. These guidelines are enforceable at all times by
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authorized departmental personnel only. Students who do not follow these guidelines are liable for

dismissal from the lab and other disciplinary action as deemed fit.

* Entry to laboratory is not encouraged unless specifically permitted for any intended use by the

departmental head / teacher / lab in-charges.
* Students must carefully read experimental protocol before issuing any instruments.
* Doubts, if any, need to be cleared before the start of any activity / experiment.

* Students should not perform unauthorized / unscheduled experiments; Prior permission is mandatory

from the concerned teachers before starting of any activity / experiment.

* Students are expected to follow all written instructions (displayed in the laboratory) and verbal

instructions given by the concerned teachers / lab in-charges.
* Students must remain alert and attentive at all times

* Equipment/ instruments/ materials/ tools should not be touched unless instructed by the concerned

teachers/ lab in-charges.

* Students must be made aware of the location and usage of all safety equipment and measures that are

available, e.g. fire extinguisher, first aid Kit, etc.
* Food and beverages should not be brought inside or consumed inside the lab
* Dangling jewelry and loose-fitting clothes must be avoided; loose sleeves must be rolled up;

* Equipment/ instruments/ materials/ tools inside the lab must be handled carefully and for the purpose

for which it is intended.
» Equipment/ instruments/ materials/ tools must be checked before the start of any experiment

* Damaged, cracked and defective equipment/ instruments must be reported immediately to the

concerned teachers/ lab in-charges/ instructors

* Malfunctioning of equipment/ instruments and accidents/ breakages during the course of any

experiment must be reported immediately to the concerned teachers/ lab in-charges/instructors
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* Equipment/ instruments/ materials/ tools that were used in the lab for the conduct of any experiment
must be cleaned thoroughly and returned in good working condition at the end of the practical

sessions, and kept in the proper designated location if trans-located during the conduct of experiments
* Lab area must always be left in a clean condition at the end of practical sessions

*All electrical switches must be turned off

*Running experiment must be aborted and instruments quickly turned off
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Bill for purchase of Solar Panel
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Bill for Green Campus Environment
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